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Monoxenne 0 MKOJIbHOM 0UOJIMOTEYHOM (OHIE YUeOHUKOB,
nopsiike ero (popMupoBaHus, yuera, HCMOJIb30BaHUS U 00ecriedeHHs] COXPAHHOCTH

1. O0mue nmosnoxeHUst

1.1. Hannoe Ilono:xkeHue o OuOIMOTEYHOM (POH/E IIKOJIBI Pa3pabOTaHO B COOTBETCTBUH C
®denepanbHbM 3ak0HOM Ne 273-D3 o1 29.12.2012 «O06 o6pazoBanuu B Poccuiickoit deaeparumy»
¢ m3meHenussMu ot 8 nexadbpst 2020 roga, @3 ot 29.12.94 No 78-D3 «O 6UOIHOTEUHOM Jeiie» B
penakuuu ot 1 mas 2019 r., [Ipukazom MunnctepctBa KyabTypsl Poccuiickoit @enepanuu ot 8
okta0pst 2012 romga N 1077 «O6 ytBepxkaenuu [lopsaka yyeta JOKYMEHTOB, BXOJSIIMX B COCTaB
oubmoTeyHoro GoHma» ¢ m3MeHeHusMH Ha 2 ¢eBpans 2017 rona, [Tucemom MuHnucrepcTBa
oOpazoBanusi u Hayku Poccuiickoit ®enepanuu ot 08.12.2011r. Ne MJI-1634/03 «O6
WCIIOIb30BaHUH YYCOHHKOB B 00pa30BaTEIILHOM IMPOIIECCE», a TAKXKE Y CTAaBOM 00pa30BaTEIHLHOM
OpraHu3alMd W JPYrMMU HOPMAaTHBHBIMHU IIPaBOBbIMM akTaMu Pocculickon @Penepannu,
periaMeHTHPYIOIMIMMH  ACSITeIbHOCTh OpPTraHu3alMiil, OCYIIECTBISIIOIIMX 00pa30BaTEIbHYIO
JeSITETbHOCTD.

1.2. Hacrosmee [lonooswcenue o wkonvbHom oOubnuomeunom ¢ounode (manee — IlomokeHwue)
OTIpENIEIACT NOPAOOK yuema OubauomeyHo2o ¢oHoa U MexaHusm (HOpMUPOBAHHS, COXPAHHOCTU
W TPEJOCTABJICHUS B TOJb30BaHUE YYEOHHWKOB, YUYEOHBIX IMOCOOHH, Y4eOHO-METOAMYECKUX
MaTepuaJIoB 00ydJaromumMcs 00pa30BaTeIbHON OpraHM3aluy (fajiee — IIKOJIa), OCBAUBAIOLIIM
OCHOBHBIE O0pa3oBaTelIbHbIE MPOrpaMMbl B TMpeAenax ¢eaepanbHbIX TIOCYIapCTBEHHBIX
00pa30BaTENIbHBIX CTAHJAPTOB, a TAKXKE 3aKPeIUIsieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa30BaTeNIbHO J1eATEeIbHOCTH.

1.3. TlonsTus, ucnons3yemsle B [lonoxenun:

Yueonuk — yueGnoe uzganue, copepxaiiiee CUCTEMaTUYECKOE U3I0KEHUE YUeOHON TUCIUILTUHBL,
COOTBETCTBYIOIIEE yUeOHOM MporpaMMe U OPHUIMATBHO YTBEPKACHHOE B KAUECTBE JAaHHOTO BUA.
MoxeT OBITH MpeACTaBICH B neyaTHOU u AIIEKTPOHHON dbopwme.
Yueonoe nocobue — ydebHoe uzmaHuWe, MOMOINHSIONIEE WM 3aMEHSIONIEE YACTHYHO WIIH
MOJIHOCThIO ~ yUeOHHMK, OQUIMAIbHO  YTBEPKIEHHOE B  KAauecTBE JAaHHOIO  BHJA.
Pabouas mempads — yueOHOe TmoOcoOue, HMeErolee OcCOObIl JMIAKTUYSCKUI ammapar,
CIOCOOCTBYIOIIMIA  CaMOCTOATENIbHOM paboTe oOyuaromerocss HajJ OCBOCHHEM y4eOHOTO
npeaMeTa.

Yueono-memoouueckue mamepuanvt — COBOKYIMHOCTh MaTe€pHalOB, B IOJHOM oOOBbEME
o0ecreynBaroyX MpernoaaBaHue JaHHOW TUCITUTUINHEI (ATJIachl, KOHTYPHBIE KapThl, IOYPOYHOE
IUTAaHUPOBAHKE, CPEICTBA KOHTPOJIS 3HAHUI, CIpaBOYHbIE U3AaHMs, pabodre MPOrpaMMBbl U T.1.).
Cpeocmea obyuenusa u 6ochumanusa — Jpyrue UCTOYHUKUA Yy4eOHOW wuH(pOpMaIyH,
MIpeI0CTaBIIsIEMbIE oOyyaromumcest B XoJe o0pa3oBaTesbHOI NeSITEIIbHOCTH.
1.4. Lensto HacTosmero [Tonoxxenus: o 6u0AMOTEUHOM (POH/IE SIBIAETCS CO3/aHUE YCIOBUN IS
MaKCHUMAaJIbHOTO oO0ecreueHus ydyeOHOW auTepaTypoil 0OydYaroIIMXCsl INKOJIbI, IMOBBIIICHHUE
OTBETCTBEHHOCTH TIEJJarOIMYECKOr0 KOJUIEKTHBA M CEMbU 3a NPaBWIBHOE, pallMOHAIBHOE
WCIIOJIb30BAaHNE IIKOJIBHBIX YYEOHHMKOB, OpraHu3aius paboThl cpeau OOydaromMxcs M HX
poauTeneil Mo  BOCIMTAaHUIO  OCO3HAHHOTO, OEpeKHOro  OTHOUICHHS K  y4YeOHHUKY.
1.5. Yder nokymeHTOB OMOIMOTEYHOTO (QOH/IA SBIISETCS OCHOBOM OTYETHOCTU W TUIAHUPOBAHUS
NeSITENBHOCTH OUOJIMOTEKH, CIIOCOOCTBYET 00ECIIEUEHHIO €T0 COXPAHHOCTH.



2. ®opmuposanue GoHAa y4eOHHKOB U MOPSAAOK yueTa (poHIa yueOHOH JUTEepaTyphl
2.1. KommekroBanue yueOHOro (poHIa OMOIMOTEKH IIKOJIBI TPOUCXOJIUT Ha OCHOBE €KETOTHO
yTBepxkaaeMbix DenepanbHbIX IEpeyHel YUeOHUKOB, PEKOMEHIOBAHHBIX K UCIIOJIb30BAHUIO TIPU
peanuzani  MMEIOIIMX TOCYJAapPCTBEHHYIO aKKpPEeIMUTAlMI0 00pa3oBaTEeNbHBIX MPOrpamMm
HAYaJbHOTO OOIIEro, OCHOBHOTO OOINEro, cpeaHero oOmero oOpa3oBaHus, MepedHen
OpraHu3alyii, OCYIIECTBIISIIONIMX BBIMYCK YYEOHBIX IOCOOWH, KOTOpBIE JOIMYyCKaloTCi K
UCTOJB30BAHUIO  TNPU  peaNu3ali  HUMEIOMIMX  TOCYIAPCTBEHHYIO  aKKpEIUTAlUIO
o0Opa3oBaTesNbHbIX Tporpamm. ExeromHo yTBep)kaaeTcsl MepeueHb Y4YeOHHKOB U y4eOHBIX
nocoduit 006pazoBaTeNbHON OpraHU3aIHH.
2.2. O0pa3zoBaTenbHask OpraHU3aIKs CaMOCTOsTENIbHA B BRIOOpE:
® KOMIUIEKTa YYEOHMKOB, Y4e€OHBIX MOCOOUN, Y4YEeOHO-METOAMYECKHX MaTepUasoB,
o0ecreynBaroiX MpernoiaBaHue yueOHoro npeaMera, Kypea, IUCUUIUTHHBL (MOAYJIs);
e cpeAcTB 00yueHus U BocruTaHus. BeiOop cpencTB 00ydyeHus 1 BOCITUTaHUS OTIPEAeIsieTCs
cnienuduKoi comepkanus U GopMoii opraHu3au 00pa3oBaTEIbHON 1eITeTFHOCTH.

2.3. Tlonmomuenne yueOHOro ¢oHAa OOECrEeYMBaETCA 3a CUYET CPeACTB (eaepasbHOTo,
PETrMOHANIBHOTO, MYHHIMIANBHOTO OropkeToB (cT.35, m.2 @enepanmpHoro 3akoHa «O0
oOpazoBanuu B Poccwmiickoit ®Denepannn»); HHBIX HCTOYHHUKOB, HE  3alpenieHHBIX
3aKOHOJATeNbCTBOM P®, B T.4. 0E3BO3ME3AHOTO MOXEPTBOBaHUSA (PUIUUYECKUMHU W/WIH
IOPUANYECKUMHU JTUIAMH.
2.4. B nensx obecriedeHusi 00ydaronMXcst y4eOHUKAMH, Y4eOHBIMU TTOCOOUSMH IIIKOJIA MOXKET
B3aMMO/JICHCTBOBATH C IPYTUMU 00111e00pa30BaTeIbHBIMU OPraHnu3alUIMU paiioHa, Y IpaBlieHuEM
o0Opa3oBaHUs.
2.5. HemocpeacTBeHHOE PYKOBOJICTBO M KOHTPOJIb paOOTHI MO CO3JIAHUIO M CBOEBPEMEHHOMY
MOTIOTHCHUIO  OMONMMOTEeYHOTO (HOHNA MIKOJBHBIX YUYEOHHKOB OCYIIECTBISET JUPEKTOP
00pa3oBaTeIbHON OpraHU3aIiH.
2.6. JlomyckaeTcsi HWCHOJB30BAaHUE yUEOHO-METOMUYECKMX KOMILIEKTOB, BXOJSIINX B
denepanbHBIl  TIepedYeHh yYEeOHHMKOB, COTJIacOBaHHBIX Ha Ilegarormdyeckom coBeTe U

YTBEPKICHHBIX MIPUKa30M TUpEKTOpa IIKOJIBI.
2.7. lna addexTuBHON OpraHU3aiiii 00pa30BaTEIbHON JCATEIBHOCTH HCIIOIB3YETCSl y4eOHO-
METOIUYECKOE obecrieyeHne u3 OJIHOU IIPEAMETHO-METOAUYECKON JIUHUH.

2.8. [Ipouecc mo popmupoBanuio GoHIa YUeOHOM TUTEpaTyphl BKIIOUYACT CICAYIONMINE TAIbI:

e paboTa megarormueckoro KouiekTuBa ¢ denepaibHBIM IEpeyHEM YUeOHUKOB, PEKOMEHTOBAaHHBIX
(mOTTYyIIEHHBIX ) K UCIIOJIB30BAHUIO B 00Pa30BaTEIbHBIX OpPraHU3aIUsIX;

e TOATOTOBKA CTMHCKA Y4COHUKOB, TUIAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM Y4€OHOM TO/Y;

e MpejocTaBiIeHHUE CIHCcKa yueOHNKOB [learornueckomMmy coBeTy Ha COTIacOBaHUE U YTBEPKACHHUE;

e JMArHOCTUKA YPOBHSA 00ECHEUEHHOCTH OOydYarolMXcsi y4yeOHOM JIUTEepaTypoil Ha CIEIYIOLIHi
y4eOHBI IOl B COOTBETCTBUM C KOHTUHT'€HTOM OOYYarOIIMUXCS, COCTABIEHUE MEPCIEKTUBHOIO
IUTaHA KOMITJIEKTOBAaHUs yueOHOro GoH/a;

e odopMIIeHHE 3aKa3a YICOHHKOB M YYCOHBIX ITOCOOMI B COOTBETCTBUHU C YTBEPKICHHBIM CITUCKOM
y4eOHUKOB ¥ IJITAHOM KOMIUIEKTOBAHHS,

e TPOBEACHHE ayKIIMOHA U 3aKIIFOUEHHUE J0TOBOPA C OCTABIIMKOM O 3aKyNKe yueOHO! TUTepaTyphl;

e IIpPHEM U y4eT BHOBb IIOCTYIUBIICH yU4eOHOH TUTEpaTyphl B OMOIHOTEKY.
2.9. bubnuoTteunplii (HOHJ IIKOJBHBIX YUYEOHUKOB YUYHUTBHIBAETCS W XPAHUTCS OTIEIBHO OT
OCHOBHOTO (pOH/Ia MIKOJIHHOW OUOINOTEKH.
2.10. K 6ubnuoreunomy oHy yueOHOM JuTepaTyphl (yueOHOMY (HOHIY) OTHOCITCS yIeOHUKH,
ydeOHbIe TIoco0us, opdorpaduveckre ClIoBapH, MaTeMaTHYeCKue TaOJUIbl, COOPHUKU
YIOpa)KHEHUH U 3a1a4, TPAKTUKYMbl, KHUTY JJIs1 YTEHUS], XpeCTOMAaTUH, pabodre TeTpau, aTiiachl,
KOHTYpPHBIC KapThl B TICYaTHOM U OJJICKTPOHHOM BHJE, COJICp)KAaHUE KOTOPBIX OTBEYAET
TpeOOBaHUSIM  TOCYIApCTBEHHBIX  OOpa30BaTENBHBIX  CTAHIAPTOB,  00ECIICUMBAIOIITUX
MIPEEeMCTBEHHOCTh HM3y4Y€HUs JHCUUIUIMH W CHUCTEMATH3MPOBAHHBIX IO 00pa30BaTEIbHBIM



obmacTsm.

2.11. JlokymeHTBI, BKItOUYaeMmble B (poHI OMONMHMOTEKH, MapKupyrTcs. [Ipu 3ToM mMoryT OBITH
MCTIOJIb30BaHBI IITEMIIEIH, KHIKHBIC 3HAKH, WHANBUYaJbHbBIC IITPUXOBBIC KOJIBI, IPYTHE BHIbI
MapKHUPOBKH.

2.12. JIoKyMeHTbI HOCTYTIAIOT B OMOINOTEKY U BKIIIOYAIOTCS B OMOIMOTEUHBIH (POH/I B pe3yibTaTe
MOCTAaBKU 00S3aTEILHOTO AK3EMILISIpa, MOKYNKHU (TOJIUCKU, OOMEeHa, JapeHusi, MOKEPTBOBAHUS,
KOIIMPOBAHUSI OPUTUHAIIOB U3 (QoHAa OMOIHOTEKH). JJOKyMEHTHI, IOATOTOBICHHBIE K TIPUEMY B
OuOIMoTeYHBIN (DOH, TIOJIBEPralOTCs MEPBUYHON 00pabOTKE M MHIUBUAYAJILHOMY YUETY.

2.13. JIokyMEeHTBl NPUHUMAIOTCS IO NEPBUYHBIM YYETHBIM JOKyMEHTaM (HakjaaHas, akT),
BKJIIOUYAIOIIUM CIHCOK MOCTYIUICHUH.

2.14. TlpueM AOKYMEHTOB, MOCTYMAIOUIMX B OUOIMOTEKY O€3 MEepBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00s13aTENbHBIE SK3EMIUISPHI, IETIO3UTHBIE FK3EMILISPBI MEKTyHAPOIHBIX
opranuzanuii, 6e3BO3MEe3/IHbIe TOCTYIUICHUS M3 HEHU3BECTHBIX W AHOHUMHBIX HCTOYHHUKOB),
odopmIIsieTcs aKToOM O IpUeMe JOKYMEHTOB.

2.15. TlpyeM AOKyMEHTOB, IOCTYTAIOMIMX B OMOIMOTEKY OT IOPUAMYECKOTO, (PU3HMUECKOTO JIUIA B
BHJIC J1apa C yKa3aHUEM €ro Ha3HaueHUs JUIs TTOTIoJHEeHUs Oubanorednoro Goxaa, opopmisercs
JIOTOBOPOM TOKEPTBOBAHUS B COOTBETCTBUU ¢ [ paknanckum koaekcoMm Poccutickoit denepanuu
(ct. 574, 582).

2.16. IlpueM TOKYMEHTOB OT 4YMTaTeNel B3aMEH YTEPSHHBIX U NPHU3HAHHBIX PABHOIICHHBIMU
yTpayeHHbIM, OQOpMIISIETCSI aKTOM O TMpuéMe JOKYMEHTOB B3aMEH YTEpsiHHbIX. B akrte
yKa3plBaeTCs  (paMMIIMs, WHHULIUANbI YHUTATeNs, CBEIEHUS 00 YTEepPSHHBIX H3JaHUAX
(perucTpanoOHHBI HOMEp, KpaTKoe Oubarorpaduyeckoe Onucanrue U3aaHus, 1IeHa) CBEICHUS O
NPUHATBIX M3IaHUSAX (KpaTtkoe OubOimorpaduyeckoe ONMUCAHWE U3JAaHUA, IICHA), MOJMUCH
YUTaTeNs U MPUHUMAIOIICH CTOPOHBI.

2.17. Yuér 6ubnmnoreyHoro (oHna yueOHOH JIUTepaTypbl OTpaskaeT MOCTYIUICHUE, BBIOBITHE,
o0myto BennmuuHy (POHIa YUYEOHHKOB, M CIIYXKHUT OCHOBOM €ro MPaBHJIBHOTO (hOPMHPOBAHUS,
LIEJIEBOTO UCTIOIB30BAHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIA 32 HAJTMYUEM U JIBHKEHHUEM
Y4EOHUKOB.

2.18. Ilpouecc ydera OubmmoreqHoro (GoHna yuyeOHHMKOB BKIJIIOYAET: MPHUEM, IITEMIICICBAHUE,
perucTpanuio nocTyIIeHHs, paclpeiesieHus 1Mo KiaccaM, BBIOBITHS, a TAK)Ke MOBECHNE UTOTOB
JBUKEHUS donma u ero MPOBEPKY.
2.19. Bce oneparuu 1o y4eTy MpOU3BOIATCS 3aBEAYIONTUM OHMOIMOTEKOM, CTOMMOCTHBIN ydeT
BezleTcs Oyxranrepuei, oocmyxuBaromeit mkony. MaBeHTapu3anus yaeOHoro ¢poHma U cBepka
JTAHHBIX onbInoTEKU u Oyxraiarepuu MIPOBOJIUTCS €KErOIHO.
2.20. YyeT y4eOHOI ITUTEPATyphl OCYIIECTBISIETCS TPYIIIOBBIM CIIOCOOOM U BeneTcs: B «Kuure
cymmapsoro ydera» (manee - KCY) u (unm) snekrponnom Buje. KCY yuyeOHMKOB XpaHUTCS B
O6uOIMOTEKE MTOCTOSTHHO.

2.21.KCY cocTouT U3 Tpex 4acTeu:

Yacmy 1. Tloctymuienue B GoHI. B 3Ty yacTh 3amuchiBaeTCsl 00IIee KOTMYECTBO MOCTYMUBIIHX
y4eOHUKOB U MX CTOMMOCTBH C 00sI3aTEJIbHBIM yKa3aHHEM HOMepa U JIaThl CONPOBOAUTEIHLHOTO
nokyMmeHrta. Homep 3anmcu exerogHo HaumHaercss ¢ Ne 1 m uaér mo nmopsaxky NOCTYIUIEHHM.
Yacms 2. BwiObiTHE U3 QoHma. B 3Toil yacTu 3amuchIBAlOTCS HOMEpPAa AaKTOB Ha CIIHCAHHE
yU4eOHHKOB C YKa3aHHEM JaThl YTBEPKICHHUS aKTa U OOIIEro KOJIWYECTBA CIIMCAHHBIX YUeOHUKOB
Ha oOuryro cymmy. Hymeparius 3anuceil 0 BHIOBIBUIMX U3JAHUSX U3 T0Jia B TOJ MPOJOJIKAETCS.
Yacms 3. Utorn yuera nBuxeHus (GoHIOB. B TpeTbell 4acTu 3amMCHIBAIOTCS MUTOTH JBHKCHHS
(dhoHIa yUeOHUKOB:

o0111ee KOJIMYECTBO MOCTYNUBIINX YYEOHUKOB 3a TEKYIIUH I0Jl, HA CYMMY;

00111ee KOJUYECTBO BHIOBIBIITNX YIYCOHHKOB 33 TEKYIIIUN TOJl, HA CyMMY;

o011ee KOJIMYECTBO Y4eOHHKOB, COCTOSIIIMX Ha ydeTe Ha | siHBaps IMOCIEAYIOIIEro roja, Ha
CyMMY.

2.21. NaauBuayalbHblid (TPYNIOBOM) y4YeT y4eOHHMKOB OCYIIECTBIIETCS B KapTOTEKE yyeTa
y4eOHMKOB Ha KaTaJOXHBIX KapTO4yKax CTaHIapTHOro pasmepa. Ha kaprouke ykaswiBaeTcs



pEerucTpaMoHHbI HOMEp, Oubnuorpaduyeckoe onrcanue yueOHHKA, CBEJCHHUS O KOJIMYECTBE
MOCTYNUBIINX YUeOHUKOB C YKa3zaHUEM IeHbl. [Ipy HeOAHOKpAaTHOM MOCTYIUIEHUH Y4eOHUKa, HEe
UMEIOIIEM OTJIMYHUM, KpOME Tojla M3/aHUs M 1LIEHBI, BCE MOCTYIUICHHUS 3aHOCATCS Ha €IUHYIO
kapTouky. Eciu ke B yueOHMKe BHECEHBI JJOTIOJIHEHUS M MN3BMEHEHHUS, TO Ha HETO 3aBOJIUTCS HOBas
KapTouka. KapTouky paccTaBisiOTCS B YUETHYIO KapTOTEKY 1O KjaccaM, a BHYTPHU KIIACCOB — MO
npenmeraM. Ilocnme crnucanuss BceX YUeOHMKOB KapTOYKM U3BIMAIOTCS W3  KAapTOTEKH.
2.22. YyeTHble KapTOUKU YUE€OHHMKOB peructpupyrorcs B «KypHane perucrpaiyu y4eTHBIX
KapToyek OubIMoTeyHoro poHAa MKOIBHBIX YU4eOHUKOBY, KOTOPBII BeAeTCs 10 00pa3ily: HoMep
o MOPSAKY, Ha3BaHUeE, KJacce, Ne aKTa BBIOBITHS KapTOYKH.
2.23. Vdery mnojiexar Bce BHIbl y4YeOHMKOB W y4eOHBIX mocoOui. PabGoume TeTpamm,
TUIaKTUYeCKUe MaTepualbl, TaOJHIbI, IMPOMUCH, KOHTYPHBIE KapThl, aTJachl SBISIOTCA
JIOKyMEHTaMU BPEeMEHHOTo xapakrepa. Mx yuer mpousBoautcs B «TeTpaau yueTa TOKyMEHTOB
BPEMEHHOT'0 XapaKTepay.

2.24. Ha npUHATHIX MEPBUYHBIX YUETHBIX JOKYMEHTaX MPOU3BOAUTCS 3aIMCh, TOATBEPKAAIOIIAs,
YTO MOCTYNUBIIUE JTOKYMEHTHI IPUHATHI B OMOIHOTEUHBIN (POHI Kak B 0OBEKT 0COO0 IIEHHOTO
IBUKUMOTo umytiectsa (nanee - OLIJIN) unn kak B 00bEKT HHOTO ABMKMMOT'O UMYIIECTBA.
2.25. IlepBu4HbIE YYEeTHBIE JOKYMEHTHI, MOATBEpKAAtOMKE (PAaKT MOCTYIJICHUS, IEPEIaoTCs B
OyXTranaTepuro TUTST BKJTFOUCHUS B y4eT OMOIMOTEYHOTO donma.
2.26. ExxexBapTasibHO, IpHU yclioBUM nu3MeHeHus coctaBa OLI/IM, cBenenus 06 00111eM KoaruuecTse
U CTOMMOCTH JIOKyMEHTOB, BKJIFOUEHHBIX B COCTaB OMOIMOTEYHOTO (POHIA, KaK 0OBEKT 0c000
[IEHHOTO JBMKAMOTO UMYIIECTBA, nepeaaTcs yUpeIuTeIto.
2.27. BzaMmeH yTepsSHHBIX WM HUCIOPYECHHBIX YYEOHMKOB NPUHUMAIOTCS JApPYyTrUe KHUTH,
HEoOXOMMBIE HIKOJIe. YUeOHHUKH, YTePSHHbIE W MPHHATHIC B3aMEH, yUUTHIBatOTCS B «TeTpaan
ydyera KHUI U JpPYTUX JOKYMEHTOB, MPHUHATBHIX OT 4YHUTaTeleld B3aMEH YTEePSHHBIX».
2.28. Yyer BKIIOYAeT PErHCTPAlMI0 MOCTYIUICHHUS JOKYMEHTOB B OHMOIMOTEYHBIH (POHMA, MX
BBIOBITHS U3 (OH/IA, UTOTOBBIE TaHHBIC O BeJIMUKHE (00BEeMe) Bcero OMOIMoTeyHOTo GOHIA U €T
HOJIpa3/IeI0B, CTOMMOCTb (hOH[IA.

2.29. OcHoBHBIE TpeOOBaHUS, TPEABABISEMBl K yueTy OubInoTeuyHoro Gpoxaa:

MIOJTHOTA U JIOCTOBEPHOCTH YUETHOM MH(POPMAIIHH;

OTIePaTHUBHOCTH;

JOKYMEHTHPOBAaHHOE 0(OPMIICHHE KaKIOT0 MOCTYIICHHUS B (POH M KXKI0T0 BEIOBITHS U3 (DOH/IA;
COBMECTHMOCTh MPUEMOB U (PopM yueTa, UX HAJEKHOCTh MPH MapajieIbHOM HCHOJIb30BAHUU
TPaAULIMOHHOW U aBTOMAaTHU3UPOBAHHON TEXHOJIOTUN YUETA;

COOTBETCTBHE HOMEHKJIATYpbl TOKa3areieil yuera (oHAAa aHAIOTUYHBIM IOKa3aTesiM
rOCyAapCTBEHHOU OUOIMOTEUHOM CTATHCTHKH.

3. llopsinok BbIIa4YU M BO3BPaTa Y4eOHUKOB

3.1. Iopspok monb30BaHus yueOHOH nuTeparypoil onpexaensiercs [lonoxernueM o 6ubIMoOTEKE,
[IpaBunamu MOJIb30BaHUS O6ubmmoTexkon u JTAaHHBIM [TonoxxeHuem.
3.2. K oOyuarommumcs, OCBaMBaIOIIMM OCHOBHBbIE OOpa3oBaTelIbHbIE IPOrpaMMbl B Ipeaenax
(benepaabHBIX TOCYIAPCTBEHHBIX 00pa30BaTEeNbHBIX CTAHIAPTOB, OTHOCSTCS:

o0yuJaromuecs, OCBalBarOIIUe MPOrpaMMy HadaJIbHOTO 001Iero 00pa3oBaHus;

oOyudarorrecs, 0CBauBaroIIKle MPOrpaMMy OCHOBHOTO 00IIIero o0pa3oBaHus;

o0yuJaromumecs, OCBauBaroOIIKeE MPOrpaMMy CpeHero o01iero o0pa3oBaHusl.

3.3. Illxoma OecriaTHO oOecreynBaeT OOYYANOIIMXCA YYCOHMKAMH, YYCOHBIMH M Y4eOHO-
METOJMUYECKUMH TIOCOOMSIMH B COOTBETCTBUM C (heJepalbHbIM IepeuHeM Y4eOHUKOB,
PEKOMEHI0BAHHBIX (JIOMYIIEHHBIX ) K UCIIOIB30BAHUIO TP peaTu3allii UMEIOIUX aKKPEIUTAIIUIO
00pa30BaTEeNBHBIX TMPOTPAMM HAYAIBLHOTO OOIIET0, OCHOBHOTO OOIIEro, CpemHero oOIero
oOpa3oBaHusi B Tmpenaenax ¢eaepaibHbIX TOCYIapCTBEHHBIX 00pa30BaTENbHBIX CTaHIAPTOB.
Obecrnieuenne 00y4arOmMXcs YKa3aHHBIMH HW3JaHUSAMU OCYIIECTBIISIETCS 3a CUET W3JaHuil,
uMerommxcs B (GOHIE MKOIbHON OnOmnoTexku. bubamoreunblit GoHA €XKETroaHO TMOTOTHSICTCS
HEOOXOJIMMBIMM  y4YeOHHMKaMH, y4yeOHBIMU U Y4EOHO-METOAUYECKHMMH  MOCOOUSIMH.
3.4. YueOHas nmuTepaTypa HCIONb3yeTcs HE MEHee 5 JIeT, HO MPHU cooTBeTCTBUU DenepaabHOMY



crangapty u dPenepanbHOMY MEpPEeYHIO YIEOHUKOB MOXKET MCMOIb30BaThCs 10 10 et (muchmo
MunuctepctBa  oOpa3oBanusi u  Hayku PD ot 08.12.2011Ir. Ne MJI-1634/03).
3.5. YueOumku, ydeOHBIE TOCOOMSI MU Y4EOHO-METOJUYECKHE MaTepHalibl, HEOOXOIUMBIC
oOydJalomuMcs I OCBOCHHS YYEOHBIX TNPEIMETOB, KypCOB, AMCIHMIUIMH 3a MpeieraMu
(denepanbHBIX  TOCYJAPCTBEHHBIX 00pa30BATENbHBIX CTAHJIAPTOB, POAUTENN (3aKOHHBIE
TIPEJCTABUTEIIN ) MpUOOpETAIOT CaMOCTOSITEJIBHO.
3.6. JleTsiM-uHBaNIUIAM U IETSAM C OTPAHUYECHHBIMU BO3MOKHOCTSIMH 37I0POBbsI, 00y4JaIOIMMCS Ha
JIOMY IO OCHOBHBIM 00111€00pa30oBaTeNIbHBIM MpOrpaMMaM C UCHOJIb30BaHUEM JAHCTAHIIMOHHBIX
00pa30BaTENIbHBIX TEXHOJIOTUH Ha MEPHUOJ TTOTydeHUs] 00pa30BaHUsl YUEOHUKH MTPEIOCTABIAIOTCS
B I10JIb30BaHKE OECIIaTHO.

3.7. YuebHukH, yyeOHbIe TTOCOOUS U y4eOHO-METOAMYECKUE MaTepualsl (paboune mporpaMMel,
MOYPOYHOE TUIaHWPOBAHUE, METOAMYECKHUE TTOCOOUS U T.II.) Ui JIMYHOTO MOJIb30BAHUS YUUTEIS
IIKOJIBI TPHOOPETAIOT camMocTosATeNbHO. Eciin naHHbIe M3aHus MMEIOTCS B HANUYUHM B (oHE
OMOMMOTEKH, YyUHUTENns O0O0ecleuuBalOTCI HMMH B EJUHUYHOM OJK3eMIUIsipe OecIuiaTHO.
3.8. YuyeOHuku, yuyeOHble U y4eOHO-METOAMUYECKUE TOCOOUS MPEJOCTABIAIOTCS 00ydalONMMCS
LIKOJIbI B JIMYHOE MOJIb30BaHUE TI0 OJTHOMY KOMILUIEKTY CPOKOM Ha OJIMH I'0Jl HE3aBUCUMO OT TOTO,
Ha KaKoW CpOK 00y4eHHsI OHH paccUuTaHbl. BTOpoil KOMITJIEKT yueOHUKOB MOXKET OBbITh BbIJIaH O
3asBJICHUIO POJUTENCH B CBA3M C YXYyALIEHUEM 3J0pPOBbS 00ydYaromerocs MpH HaJIU4uu
CBOOOJTHBIX SK3EMILIIPOB B OMOIHOTEKE.

3.9. Ilepen Hauamom y4ueOHOro roja OMOIMOTEKaph BBIIACT YYCOHMKHM Ha KIJIACC KJIACCHBIM
pykoBonutensMm 1-11 kmaccoB mo rpaduky, yTBEpKIASHHOMY TUPEKTOPOM IIKOJIBL. Bbimaua
y4eOHOI TuTepaTyphl KJIIaCCHBIM pyKoBoAUTENSIM Gukcupyercs B «KHure Bbiiauu yueOHUKOB» U
MIOJITBEPKIACTCS MOJITUCHIO KJIACCHOT'O PYKOBOIUTEIIS.
3.10. OOyuaromumecs MIKOJIBI MOTyYaloT YICOHUKN U yueOHbIe TTocoOus u3 hoHaa OMOINOTEKH Y
KJIACCHBIX PYKOBOJUTENEH B Haudajie y4eOHOro roga. Beygaya yd4eOHMKOB M y4eOHBIX MOCOOHI
poautensM 1-x KimaccoB u  oOywaromuMmces  2-9  kimaccoB  (PUKCHUPYETCS  KIACCHBIMH
pykoBouTensiMu B «BemoMocTu BbIauM M BO3BpaTa YUeOHHMKOB)» M MOJATBEPKIACTCS JTMYHON
MOAMNKMCKHI0 OJTHOTO W3 poauTeNiel oOydaromerocss B 1 kimacce, a Bo 2-11 kimaccax — JUYHOU
MOJANHUCHIO OoOydwaromerocst. «BemoMocTH BbIayM M BO3BpaTa y4eOHUKOB» XpaHITCS B
oubmmoteke. Kmaccueie pykoBogutenn 1-11  kimaccoB mpoBoAsST — Oecemy-MHCTPYKTax
00yyaromMxcsi CBOETO Kilacca M MX pOJAUTENel (3aKOHHBIX TpEACTaBUTENCH) O MpaBHiax
M0JIb30BaHUS YUeOHUKAMHU.

3.11. B UCKJIIOUMTENBHBIX ClTydasix oOydaromuecs (IOJKHUKH, BHOBb MPUOBIBIINE, a TAKXKE IS
noarotoBkn K OI'D m EI'D, Ha nerHee oOydeHue) mMoJydaroT YYEOHHKH y OuOIHMOTEKaps.
Yuebuuku ans noarotoBku kK OI'D m EI'D obywarommmcs 9-x m 11-X Ki1accoB ¥ BHOBb
MPUOBIBIIUM BBIIAIOTCS TOJBKO TNPU HAMMYUM MX B Oubamoreke. Bwimaua HEOOXOIUMBIX
y4eOHMKOB Ha JICTHUH Nepro]i PUKCUPYETCS B YUTATENBCKUX (POPMYJIIIPAX MO JIUYHYIO MOIHUCH
oOyyJaromuxcsi.

3.12. YuebHuKH MOTYT OBITh BbIJIaHBI KaK HOBBIE, TAaK U UCIIOJIb30BaHHbIC paHee. B TeueHne onHon
HeJleu 00yJaronIuecs JOKHBI MPOCMOTPETh BCE YUEOHUKH U yueOHBbIE TTOCOOUS, BBIIAHHBIC UM
B JHMYHOE Tojb3oBaHue. llpu oOHapykeHHM Oe(EeKTOB, MEIIAIOUINX BOCIPHATUIO y4eOHOTO
Marepuana (OTCYTCTBHUS JIICTOB, MOPYM TEKCTA) OOYYAIOIIMICS WJIM €ro POJUTENTH (3aKOHHBIC
MIPEICTABUTEIN) MOTYT OOpaTUTbCA B OMOIMOTEKY JAJISi 3aMEHBI €ro JPYyruM. YUeOHHK MOXKET
OBITH 3aMEHEH MpU ero Hammuuu B ¢oHme Oubamoreku. [lo MCTEYEHWM YKa3aHHOTO CpOKa
NPETEeH3UU 10 BHEIIHEMY BUAY M KadyecTBY ydeOHHMKa OHMOIMOTEKOW HE NPUHUMAIOTCA, a
OTBETCTBEHHOCThH 32 OOHApy)EHHBIC Ae(hEKTHI B CJaBaeMbIX yUeOHUKaX HECET TOT 00yUaIOniCs,
KOTOPBIN UMU I10JIb30BAJICS.

3.13. B koHIe yueOHOro roma M IpH IMepexojie 00ydaromerocss B TeYeHHe y4eOHOTO Troja u3
IIKOJIBl B APYTyI0 00pa3oBaTeNbHYIO OpPraHM3alMI0 Y4eOHHMKH, ydeOHble mocobus, pabouue
TEeTpaau M y4eOHO-METOIWYECKHUE MAaTepHalbl, MPEIOCTaBICHHbIE B JIMYHOE I[OJIb30BaHUE
00yyaromuxcsi, BO3BpAIIalTcs B OMOIHOTEKY IIKOJBL. B ciyyae mopum mnm yTepu yueOHHKA,
y4eOHOT0 WM y4eOHO-METOIMUECKOr0 MOCOOUSs, MIPEIOCTABICHHOTO 00YyJalomeMycsl B INIHOE



MIOJIb30BAHUE, POJIUTENN (3aKOHHBIE MPEJCTaBUTENN) 00s13aHBl BO3MECTUTH yIIepO M BEpHYThH B
OMOJIMOTEKY HOBBIM YUCOHHK.
3.14. OGyyarommuecs BBITYCKHBIX KIaCCOB Mepe]l MOTyYeHUEM JOKYMEHTa 00 OKOHYAHUH HIKOJIBI
00si3aHbI  TOJHOCTBIO  paccuuTaTtbcs ¢ OubmuoTexkod (MO OOXOMHOMY  JIUCTY).
3.15. Bo3BpaT yueOHHUKOB B KOHIIE yU€OHOI0 roJia OCYIIECTBISAETCS 0 TpauKy, COCTABICHHOMY
3aBeayroniel OMONMOTEKOW ¥ yTBEPKIECHHOMY JUPEKTOpOoM MKOJbLIIpueM yueOHUKOB
MIPOU3BOJIUTCS:
ot oOyuarommxcs 1 — 8, 10 K1accoB - KIIaCCHBIMH PYKOBOAUTEIISIMH;
or oOyuarommxcss 9 u 11 kmaccoB - 3aBenyromeil OMOIMOTEKONH COBMECTHO C KIIACCHBIMH
PYKOBOJUTEISIMHU.
Knaccublii pykoBonutens obecneunBaer 100% siBKy oOydaromuxcs co BCeMHU y4eOHUKAMH B
COOTBETCTBHUH C TpadUKOM.
3.16. OOyuaromecs 00s3aHbl CIaTh Y4YEOHHKH B IIKOJBHYIO OHOIMOTEKY B COCTOSHHH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUM I10 UX UCIIOIB30BAHUIO U COXPAHHOCTH.
4. BbiObITHE Y4eOHUKOB U3 0U0IM0Te4HOr0 GoHaa
4.1. Cpok ucIonbp30BaHus ydeOHUKA HE MEHEE IISITH JIeT.
4.2. BoiObITHE y4eOHUKOB U3 (POHI0B OMOIMOTEKN MPOU3BOJUTCS MO IPUUHHAM:

e BeTXOCTHU ((pU3HUECKUIl U3HOC);

® yCTapeJoCTH IO COJIEPKaHUIO;

e yTepe (C yKazaHHEM KOHKPETHBIX OOCTOATENbCTB yTEPH);

e 3ameHa coryiacHo PenepasbHOTO NepeyHsl Y4eOHUKOB U yUEOHBIX 10COOUH.
B akte 0 BHIOBITHU (PUKCHPYIOTCS CBEICHHS 00 yYEOHHMKAx, UCKIFOYAEMBIX TOJBKO 1O OJHOU
MIPUYHHE.
4.3. Criucanne y4eOHMKOB MPOBOJAMUTCS HE PEXe OAHOTO pa3a B Toj. Ha Kakablil BU CIIMCAaHUS
(«Berxuey, «YcrapeBUIre M0 CONEPIKAHUIO», «Y TepSHHBIC YNTATEISIMI») COCTABIISIETCS aKT B 2-
X JK3EeMIUIsipax, KOTOPBIM MOJNMUCHIBAETCS KOMHUCCHUEH W yTBEp)KAAeTCS JUPEKTOPOM IIKOJIBI.
OnuH HK3eMIUISIp akTa XpaHUTCA B OuOimoTeke, APYro mepenaercs IOJA pPacIUCKy B
OyxranTepuro, KOTopasi MPOU3BOJIUT CIIMCaHKE C OanaHca IIKOJIbl YKa3aHHOM B aKTe€ CTOMMOCTHU
yueOHUKOB. CrMcaHHBIE MO aKTy Y4YeOHHKH CHAIOTCSI B COOTBETCTBYIOILIME OPTaHU3AIMH IO
3aroTOBKE BTOPUYHOTO CHIpbs. JIeHbrW OT caauM y4eOHUKOB BHOCATCS Ha PACUETHBIM CUeT
IKOJIBI.
4.4. BpiObiTHe y4eOHUKOB M3 ¢GoHAA OMOIMOTEKH OGOPMIIAETCS aKTOM OO0 HCKIIOYEHUH H
OTpa’kaeTcs B KHHUI'€ CyMMapHOTO ydeTa, a TaKXe B KapTOTeKe y4yeTa y4eOHHMKOB. BbiObITHE
y4eOHBIX MaTepHaIOB BPEMEHHOT'O XpaHEHHsI TPOU3BOUTCS B KOHIIE KaJeHIapHOTO Toja Mo akTy

c yKa3aHHEM IIPUYUHBL «Marepual BPEMEHHOIO XpaHEHUs».
4.5. AKTBI Ha criucaHue y4eOHUKOB BHU3UPYIOTCS WIEHAMU KOMHCCHH MO COXPAHHOCTH (DOHIOB.
3aBU3UPOBAHHBIE aKTBI YTBEPKAAKOTCS JUPEKTOPOM LIKOJIBI.

4.6. CrucaHHble 1O aKTy Y4YeOHMKH MOTYT OBITh UCHOJB30BaHbl [UIsl HM3TOTOBJICHUSA
JUIAKTUYECKOr0 MaTepuaia, JUisl pecTaBpallMOHHbIX padOT WM MEpelaloTCs OpraHu3alusaM 1o
3aroToBKe BTOPCHIpbsA. YacTh yuyeOHHKOB, HaXOMSIIUXCS B YJIOBIETBOPUTEIHLHOM COCTOSTHHH,
MOCJI€ CIIUCAHUSI MOXKET BBIJIABATHCSI 00YUYAOIIMMCSI JIsl TOATOTOBKU K DK3aMEHaM, Iepe1aBaThCst
B ydeOHble KAaOWHETHl WJIM  HUCIONB30BaHbl  JUIsl PEMOHTAa  JPYTUX  YYCOHMKOB.
4.7. XpaHeHue CrMCaHHbIX YYeOHUKOB BMECTE C JICHCTBYIOIIMMHU 3aIPEIIACTCS.

5. Yuer uTOroB aBukeHHusi OUOJIUOTEYHOTO (pOHIA

5.1. Utoru nprxeHus: GOHIOB MOJBOAITCS B KHATE CYMMAapHOI0 ydera OMOIHOTeuHOro (oHIa
(WM IpYroM perucTpe CyMMapHOTO ydera, MPUHSATOM B OMOIMOTEKE) HAa OCHOBAHUHU JIaHHBIX
CyMMapHOT0 y4yeTa O IMOCTYIUICHUH U BHIOBITUU JJOKYMEHTOB.

5.2. UtoroBble JaHHBIE UMEIOT YEThIpE 00A3aTENbHBIX MMOKA3aTels: COCTOSIO Ha Hayajo roja,
MIOCTYIIUJIO 32 T'OJ], BBIOBLJIO 3a I'0Jl, COCTOUT Ha KOHELl rojia. MIToroBble JaHHBIE M0 31EKTPOHHBIM
CETEBbIM YJAJIECHHBIM JOKYMEHTaM IMPEACTABISIOTCA CIEAYIOUMMHU [OKa3aTesIMU YUETHBIX
€IMHUI]; COCTOSJIO HA HAYaJIO T0/1a, OPOPMIICHO B JOCTYI B TE€YCHHE IO, JOCTYII MPEKPAIICH B
TE€YEHUE I'0J1a, COCTOUT Ha KOHEIl To/a.



6. IIpoBepka HAJIM4YHUA JOKYMEHTOB O0n0/1H0TEYHOrO0 (hoHaa
6.1. OOs3aTenbHas UHBEHTApU3AIMs MPOU3BOJAUTCS B CICAYIOMINX CIIydasx:

® [IpU CMEHE MaTepPHaJIbHO OTBETCTBEHHOI'O JIMIIA;

® [IpU BBIABICHUU (PAKTOB XUILEHHS WIM MOPYH JOKYMEHTOB,;

e B cCllyyae CTUXMHHOro O€ICTBUs, MOXKapa WM JPYIHMX Upe3BBIYAMHBIX CHUTYaluH,

BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIIOBUSMU;

e 1pu nepexade Gponma OUOIMOTEKH WK €€ YaCTH B apeHILY;

® [IpU PEOpraHMU3aALMU U JUKBUAALUN OUOIHOTEKH.
Jlj1s ipoBeieHUsI TPOBEPOK TUPEKTOPOM 00pa30BaTENbHOM OpraHU3alii Ha3HAYaeTCss KOMUCCHS,
B COCTaB KOMHUCCUU JOJIKEH BXOJIUTh IIPEICTaBUTEND OyXrantepuu.
6.2. IlpoBepka ¢oHIa B TIJJAHOBOM IMOPSJIKE OCYIIECTBISETCS OJWH pa3 B S5 JeT.
6.3. IlpoBepka Bcero (oHAAa WIM €ro YacTHU 3aBEPILACTCS COCTaBIEHUEM aKTa O pe3yjbTaTax
MIPOBEJICHUS MPOBEPKHU HAJIUUUS TOKYMEHTOB yuyeOHOro (oH/Ia U MPUIIOKEHUEM K HEMY CIIHCKA
JOKYMEHTOB, OTCYTCTBYIOLIMX 110 HEYCTAHOBICHHON IPUYMHE.
B akte duxcupyeTcs cBejieHue 0 KOIMYEeCTBE:
JIOKYMEHTOB y4eOHOro (hOH/1a 110 JTaHHBIM y4eTa;
JIOKYMEHTOB, UMEIOIIUXCS B HAJIMYHH;
JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUHOM (DOHJIE 0 HEYCTAaHOBIECHHOMN NPUYNHE.
B axte Taxke ykaszbIBalOTCS HOMEp U JlaTa akTa O MPOBEJIECHUHU IPEIbIIyIiel IPOBEpKU. AKT ¢
IIPWJIOKEHUEM  CIIMCKA JIOKYMEHTOB, OTCYTCTBYIOIIMX IIO HEYCTaHOBJIEHHOW IpPUYMHE,
MOJNKCHIBACTCS MpEACeaTeIeM U WIEHAaMH KOMHMCCHU U YTBEPHKIAETCS JUPEKTOPOM IIKOJIbI.
6.4. Ilpu BbIABICHMHM B IpoLEecCe NPOBEPKU (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MO)KHOCTH YCTAHOBJICHUS BUHOBHBIX JIMII YOBITKM 110 HEJOCTau€ CIHCHIBAIOTCS B
COOTBETCTBUHM C JEHCTBYIOIIHUM 3aKOHOAATEIbCTBOM.
7. 1eJIONPOU3BOJACTBO B OPraHU3aluy yyeTa 0M0/1M0TeYHOro ponaa
7.1. Opranuzanus paboThl ¢ JOKYMEHTAMHU 10 yueTy OMOINOTeYHOro (OHa OCYIIECTBISETCS IO
IIpaBWJIaM BEJIEHUS J1€JIONPOU3BO/ICTBA.
7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYILECTBISAETCS YUET, MOAJIEKAT IOCTOSTHHOMY
XPaHEHUIO KaK JOKYMEHTbI CTpPOroi oTr4eTHOCTH. [locTosiHHO, A0 JMKBUAALMU OMOIMOTEKH,
XPpaHATCS PErUCTPbl HHAUBUYaIbHOTO U CyMMapHOI'0 yueTa JJOKYMEHTOB OMOI1oTeyHOro (poHaa
(perucTpalluOHHbIE KHUTH, MHBEHTAPHbIE KHUTH, KHUTU CYMMapHOTO y4eTa, y4eTHbIN KaTajor u
KaTaJIoTH).
7.3. B cooTBercBMM C TMpaBWIaMW OpraHU3aldd TOCYJAapCTBEHHOI'O apXWBHOTO Jena
YCTAHABIMBAIOTCS CJEIYIOIME CPOKHM XPAaHEHHsI JOKYMEHTOB, OO0ECIEUMBAIOLINE YYeT WU
COXpPaHHOCTH ()OHIOB:
COIIPOBOJIUTENbHBIE JOKYMEHTHl (HAaKJIaJHble, CYETa, OMUCH, CHHMCKM Ha MOCTYHAIOIIyIO
nuTepaTypy) — 3 roaa,
NPUXOJHBIE AaKThl Ha JIUTEpaTypy, IMOJYYCHHYI OeCIUIaTHO MU 0e3 COINpPOBOJUTEIbHBIX
JIOKYMEHTOB, — 3 ro/a;
KHUT'a yyeTa JIUTEePaTypbl, yTePSIHHOM YMTATENIIMU U IPUHATON B3aMeH, — 3 roJa;
aKThl HA CIIMCAHUE KHUT U MEPUOJIUYECKUX U3JaHUM, YUeTHbIE KapTOUKU, KHUKHBIE (OPMYJIISPBI
CHUCAHHBIX 3maHui — 10 J1eT.
7.4. Tlo ucTeyeHUM CPOKOB XPAHEHHUS YUYETHbIE JOKYMEHTBHI MOJAJIEKAT YHUUYTOKEHHIO B
YCTaHOBJIEHHOM HOpsJIKE.
7.5. 1o oxoHYaHUs OuepeAHON NPOBEpKU (OHNA XPAHATCA aKThl O pe3yJibTaTaxX IMPOBEIEHUS
MIPOBEPKH HAIUYMS JOKYMEHTOB OUOINOTEYHOTO (POoHAA.
8. ObGecneyeHne cCOXpaHHOCTH OMOJINOTEYHOT0 (POH/IA IIKOJIbHBIX Y4eOHUKOB
8.1. Coxpannocts (oHma obecreynBaeTcs CO3/IaHUEM ONTHUMANBHBIX YCJIOBUN XpaHEHHS U
UCIIOJIb30BAaHMsl  Y4eOHHMKOB, a TaKkKe OXpaHOW HUX OT TMOpPYd U  XUIICHHUH.
8.2. XpaHeHue y4eOHHKOB OCYILECTBISETCS COINIACHO JIEHCTBYIOUMM MHCTpYKUIUSAM 10 OXpaHe
TpyJa U MoXkapHOM 0€3011acHOCTH.




8.3. @oHx y4yeOHMKOB pacmojaraeTcs W YYUTBHIBAETCS OTAEIBHO OT OCHOBHOTO (hOHIA.
8.4. OTBETCTBEHHOCTh 3a OPTaHU3AIMIO COXPAaHHOCTH (OHIAa YUYEeOHWKOB BO3JIAaracTcs Ha
JTUPEKTOpa IIKOJIBI U 3aBEAYIOIEr0 OMOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE U COXPAHHOCTbh BBIIAHHBIX YYEOHHUKOB B T€UEHHE y4eOHOro
rojfa HecyT oOydaromuecsi, moyib3yromuecs 3TuM ¢GoHgoM. OHH Ke, TpU HEOOXOIUMOCTH,
OCYILECTBIISAIOT UX PEMOHT.
8.6. B cnyuae yrepu wiM mopud y4eOHUKA POIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIH  ymepOd B COOTBETCTBUM €  JACHCTBYIOIIUM  3aKOHOJATEIbCTBOM.
8.7. B memnsix KOHTPOJIS 32 COXPAHHOCTHIO YUeOHUKOB 00ydaloUIMMuUcs 2 pasa B rof (CEeHTIOph U
arnpesb) OMOIMOTEKOW MPOBOASTCS BBHIOOPOYHBIE PEHABI MO MPOBEPKE COCTOSHHS YUYSOHUKOB.
CBeneHus o pe3ynbTaTax peia J0BOIATCS 10 KIIACCHOTO PYKOBOIUTEIS, TP HEOOXO0AUMOCTH 10
3aByya 1o Y BP. [lo pe3ynapTatam npoBepKr COCTABISETCS aAKT.
8.8. Kpurepuu mo npoBepke COCTOSIHUSL yUeOHUKOB:
HaJIMYME 3aMUCH O MPUHAUICKHOCTH yueOHUKa 00yUaroemMycs;
HaJu4He BCEX YYCOHMKOB HA MOMEHT ITPOBEPKH (COTIIACHO PACTIMCAHUIO YPOKOB);
Hajauuue o0JI0kKeK Ha yuyeOHUKaX;
BHELIHUM BuJ yuyeOHHKA (OTCYTCTBHE I'PSI3U, HAIAIHMCEH, MOMATOCTEN, MOPE30B, PBAHBIX
CTpaHMIL, TOBPEKACHUHN NIEPETUIETOB B YUCOHHUKAX ),

e JuiA 1 —4 KIaccoB - HATMYKUE 3aKIIAJI0K.
9. IIpaBuia nob30BaHus y4eOHMKAMM /151 00y4AIOIIMXCS U poAnTe el
9.1. OGyuaroiuecss UMEIOT MPaBO MOIy4YaTh YUeOHUKHU, MPEyCMOTPEHHbIE 00pa30BaTEIbHBIMU
IporpaMMaMM IIKOJIBI, BO BPEMEHHOE I0JIb30BaHME U3 (oHna OuOIMOTEeKH OecIiaTHoO.
9.2. Y4eOHUKH BBIJAIOTCS 00YUYaIOIMIMMCSI CPOKOM Ha OJHMH T'0J, HE3aBUCUMO OT TOTO, Ha KaKOu
CpPOK OOy4YeHMs OHM pacCuMTaHbl, Oe3 mpaBa Nepeayd M Npoaaxu. Bo3Bpar yueOHHUKOB
rapaHTupyeTcs POIUTENSIMU (3aKOHHBIMU MIPEICTaBUTEIISIMU).
9.3. Y4yeOHuKM MOTYyT OBITh BBIAAHBI KaK HOBBIE, TaK M MCIIOJIb30BaHHbIE paHee. [IpoOiembl
HEXBAaTKM y4eOHHMKOB PEIIAIOTCA 4Yepe3 0OMEHHO-pe3epBHBIN (POHI IMIKOJ pakioHa (00JacTHOTO
LIEHTPA).
9.4. Obyuarormuecs TOJKHBI MOANKCATh KaXbI yuUeOHHUK, OTyYeHHBIH U3 (DOH/A IIKOIBHON
6ubnmmotexu (yueOHbIN roj, haMuIus, UMs, KJ1acc).
9.5. YueOHUK 10JKEH UMETh JOTIOTHUTEIbHYIO0 ChEMHYIO O0JIOXKKY.
9.6. B yueOHMKax Henb3sl NHUCaTh, PHCOBaTb, 3arudaTh M BBIPHIBATH CTPAHULBI U T...
9.7. Ob6yuatomuecst 00s3aHbl BO3BpallaTh IIKOJbHbIE YYEOHMKH B OIPSITHOM BHUAE, IO
HEOO0XOAMMOCTH PEMOHTHUPOBATD UX.
9.8. Y4ueOHUKH T0JKHBI BO3BpAIlaThCsl B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH B KOHIIE yUeOHOTO
rojia, 10 JIETHUX KaHUKYJI.
9.9. Bemycknauku (9,11 kmaccoB) 00s3aHBI pacCUUTATHCA ¢ OMOIMOTEKOM MO MCTEUEHUH CPOKa
o0yueHHs (10 MOIy4YeHUs! aTTecTara).
9.10. OGyuatoiuecsi, BEIObIBAIOIIME B TEUEHHUE YUEOHOT0 T0/1a, 00s13aHbI C/IaTh YUEOHUKH TEpe]T
MIOJIyYE€HUEM JOKYMEHTOB.
9.11. B cirywae mopuu uiiy yTepu yaeOHUKOB 00ydaronuecs 00s3aHbl BO3MECTUTh MX HOBBIMU HJTH
PaBHOLICHHBIMU 1o COTJIaCOBAaHHUIO c 3aBeyIOLINM OUOINOTEKOH.
9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTb IIOJIYYEHHBIX ULIKOJIbHBIX Y4YEOHHKOB HECYT Kak
o0yuaromuecs, Tak ¥ UX pOJUTENH (3aKOHHBIE NPEICTaBUTEIH).
10. TpeGoBaHusi K HCIOJIb30BAHMIO U 00eCIIeYeHHI0 COXPAHHOCTH Y4eOHMKOB
10.1. O6yyarommuecst 00s13aHbI OEPEKHO OTHOCUTHCS K yueOHUKAM, HE JIOMYCKaTh X 3arpsi3HEeHHS
U TOpYHM, NPUBOISAMIMX K mHoTepe HHGOpMalUU, YXYAIIAIUX YI000UYUTAEMOCTbh, YCIIOBUS
yTeHus (OTeps 3JIEMEHTOB M300pa)KeHMs, IATHA, LapalMHbl, OTCYTCTBHE OAHON Wiu Oojee
CTpaHULl, CKJIIEMBAHWE CTPAHUI[ U MOBPEXKJACHHE TEKCTa WU WJUIIOCTPALMN MPU PACKPBITUH,
nedopmarus, MOTPETIAHHOCTh Omoka I neperieTa).
10.2. Ilpu wucmonp3oBaHWHM ydeOHHMKA IEPBOTO TOJA, OH JOJDKEH OBITh CIaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUM: YHUCTBIM, II€NBIM, O€3 MOBPEXKICHUH M MHOTepTOCTei



KOpelika, yTJIOB neperviera, 6e3 OTpbIBa neperuiera oT O1oKa.
10.3. [Ipu ucnonp30BaHUM y4eOHUKA BTOPOTO-TPETHETO T'0/1a, OH JIOJDKEH OBITh C/IaH B IIKOJBHYIO
OMONIMOTEKY B XOpOLIEM COCTOSHHHU: YHUCTBIM, II€JIbIM, JIOIMYCKAIOTCSl HE3HAUYUTEIIbHBIC
MOBPEXKACHHSI: MOTYT OBbITh HEMHOT'O IOTPENaHbl YTOJIKH MeperieTa, KOpemok (HO He TOPBaH).
10.4. IIpu ucnonb30BaHUU y4eOHHMKA YETBIPEX-TATH JIET, OH JOJDKEH OBbITh CaH B LIKOJBHYIO
O61OIMOTEKY B YIOBIETBOPUTEIHHOM COCTOSIHUU, TIPUTOJHBIM IS AaJIbHEHIIIETO NCTIOIb30BaHUS:
YHUCTBIM, JIOIyCKaeTCs HaApbIB Kopelka (He Ooyee 1 cM. OT Kpasi) U INeperuiera B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.5. IIpu ucnonp3oBaHuK y4eOHUKA MIECTH JIET U 0oJiee, OH JOKEH OBITh CAAH B HIKOJIBHYIO
O61OIMOTEKY B YIOBIETBOPUTEIHHOM COCTOSIHUU, TIPUTOJHBIM JJIs AAJIbHEHIIIETO CTIOIb30BaAHUS:
YHUCTBIM, JOMYCKAETCsl HAJAPBIB Kopelika (He 6ojee 2-3 ¢M OT Kpas) M MeperieTa B MecTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce moBpexaeHUs AODKHBI OBITh aKKypaTHO CKJIGEHBI Npo3payHOi Oymaroid, imbo
HIIMPOKUM MPO3PAUYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTEJIbHOI /1esITeIbHOCTH

11.1. JIupekTop IIKOJIBI HECET OTBETCTBEHHOCTh 32 OPTaHMU3AIMI0 PadOTHI 10 CBOCBPEMEHHOMY
MIOTIOJIHEHUIO OMOIMOTeYHOro (OoHAa IIKOJBHBIX Y4YeOHHKOB, oOecreueHue OO0ydaromuXcCs
y4eOHUKaMH, YYEeOHBIMU IOCOOMSIMH, Y4eOHO-METOAMYECKUMHU MaTepHallaMH, CpPEICTBaAMHU
00y4YeHHs U BOCIIUTAHUSI.

11.2. 3amecTuTenh AUPEKTOpa MIKOJIBI TIO Y4Ye€OHO-BOCTIMTATEIBLHOH paboTe OoIpeaessieT
NOTPeOHOCTh IIKOJIBI B Y4eOHUKAX, COOTBETCTBYIOLIMX MPOrpaMMaM OOy4eHUs!, OCYIIECTBIISIOT
KOHTPOJIb 3a HCIOJb30BAaHHWEM T€IarorHuecKuMHu paboOTHHUKAaMU B XoJe 00pa3oBaTeIbHOU
NESITeTbHOCTH y4YeOHUKOB, Y4YEOHBIX TMOCOOMH M y4eOHO-METOIMYECKHX MAaTepHallOB B
COOTBETCTBUM CO CIIHCKOM, OIPEJEICHHBIM IIKOJIOW, COBMECTHO C YYUTENIIMU U 3aBEAYIOIIUM
OMOIMOTEKOHN OCYIIECTBISET KOHTPOJIb 32 BBITIOJTHEHUEM 00YYaIOIINXCsl €AMHBIX TpeOOBaHUA 1O
HCIIOJIb30BAHUIO U COXPAHHOCTH YUEOHUKOB.

11.3. KnaccHble pyKOBOJUTEIH HECYT OTBETCTBEHHOCTh 32 BOCHHTAHHE Yy OOyYarommxcs
OCpEeKHOTO OTHOIICHUS K Y4eOHOW KHUTE, 3a COCTOSTHUE YYCOHMKOB M Y4EOHBIX TOCOOWH
00yyaromuXxcsi CBOEro Kjlacca B TE€YEHHE Y4YeOHOro rojia, CBOCBPEMEHHYIO BbIIady (caady)
YYEOHHKOB, YYCHBIX W Y4YEOHO-METOJMUYECKHX MOCOOui B OMOIMOTEKY B COOTBETCTBHUHU C
rpauKoOM, yTBEPKICHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OMOJIUOTEKONW HECET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTHh MH(poOpmaiuu 00
00€eCTIeYeHHOCTH YUeOHUKaMH, Y4€OHBIMH TTOCOOUSAMH U y4eOHO-METOAMYECKUMHI MaTepHaIaMu
00y4JaromuXxcsl MIKOJIBI, 32 OPTaHU3ALUI0 paOOTH OMOINOTEKHM 10 BBIJIa4e U BO3BPATY YUEOHUKOB,
y4eOHBIX MOCOOMH M y4yeOHO-METOJMUYECKHMX MAaTepHUaioB OOYYaIOUIMMHCSA, 32 COXPAHHOCTD
OMOJIIMOTEYHOTO dhonma y4eOHOH JUTEPATYPHI.
11.5. Ponutenu (3aKOHHBIE NPEICTABUTENM) OOYYAIOMIUXCS HECYT OTBETCTBEHHOCTh 32
COXPaHHOCTh TIOJYYCHHBIX YUEOHUKOB, yUEOHBIX MOCOOUI M YUeOHO-METOANIECKUX MAaTEPHATIOB
u BO3MELIAIOT ux yTpary I nopuy 6ubimoreke LIKOJIBI.
11.6. OOGy4aronuecss HECyT OTBETCTBEHHOCTh 32 COXPAaHHOCTh YU€OHUKOB, yU€OHBIX MTOCOOHI 1
yu4eOHO-METOINUECKUX MAaTEPUANIOB, IOJyYCHHbBIX U3 (OHIA IIKOIBHON ONOINOTEKH.

12. 3akar04uTEIbHbIE MOJI0KECHUS

12.1. Hacrosimiee [lonosicerue o wkoibHom OubauomeyHom ouoe, nopsoxe e2o hopmuposanus,
yuema, UCNOIb308AHUA U 0DecnedenUs COXPanHOCmU IBISICTCS TOKaJIbHBIM HOPMATHUBHBIM aKTOM,
npuHuMaetcs Ha llearornyeckoM coBeTe IIKOJIBI U yTBEpKIAeTCs (MO0 BBOAUTCS B ACHCTBUE)
MPUKA30M JUPEKTOpa OpraHu3alid, OCYIIECTBISAIOMIEH 00pa30BaTEIbHYI0 AESITEIbHOCTD.
12.2. Bce u3MeHEHUs M JIOMOJIHEHUs, BHOCUMBIe B HacTosee [lomoxenue, odhopmisiorcs B
NMACbMEHHOM (QopMe B COOTBETCTBHM JICUCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoi
denepauuu.

12.3. Ionoowcenue o b6ubauomeunom ¢orde oOpa30BaTEILHON OpraHU3ANMK NMPUHUMAECTCS Ha
HEOIpeIeJICHHbI CpoK. M3MeHeHns U nononHeHus K [1010KeHU0 NMPUHUMAKOTCA B MOPSJKE,
npeaycMoTpeHHoM m.12.1. nactosimero Ilomoxenus.



12.4. Tlocne npunsitusa IlonoxeHus: (UM U3MEHEHUM U JOTOJHEHUU OTIEIBHBIX MYHKTOB U
pa3ziesioB) B HOBOM peJjaKklMy NPeablIyIlas pelakiisg aBTOMaTHUECKH yTPAauyMBaeT CUITY.
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