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1. O01mue MoJI0sKeHu s

1.1. IllraTtHOEe pacnucaHue ABISETCA ITOKYMEHTOM, OTPa)XalolUM CTPYKTypy W IITaT
yupexaenus. [lon mraTHeIM pacMCaHWEM MOHUMAIOT YTBEP)KIACMBIA PYKOBOJUTEIIEM IIEPEUYCHb
HAaUMEHOBAHUN JOJDKHOCTEH IOCTOSHHBIX COTPYIHHKOB C YKa3aHMEM KOJIMYECTBA OJHOMMEHHBIX
JOJDKHOCTEN (BaKaHCHI) U pa3MEPOB JTOJKHOCTHBIX OKJIa/l0B.

1.2. ®opMa mITaTHOrO pacnucaHus yTBEpKIeHa rnocraHosiaeHueM ['ockomcrata Poccun ot
05.01.2004 Ne 1 «O6 yTBepkaeHUN YHUDUIIUPOBAHHBIX (DOPM NMEPBUYHON YUETHOM TOKYMEHTALIUU
[0 y4YeTy TpyJAa U ero omiatel». [IyHKTOM 2 MOCTaHOBJEHHS yCTaHOBIEHO, uTo (hopma Ne T-3
IIPUMEHSETCA OpraHU3alUsaIMU, OCYIIECTBIISIOIIMMHU JEATEIBHOCTh Ha TeppuTopuu PO, HezaBrucuMo
oT opMBbI COOCTBEHHOCTH.

1.3. CocTaB ¥ YHMCIEHHOCTh PaOOTHUKOB 3aBUCAT OT BHJIa 00pa30BATEIBHOTO YUPEKIACHUS,
yyciaa KJIACCOB, YMCIEHHOCTH OOY4YarOUIMXCs, pealu3yeMbIX 00LIe00pa3oBaTeIbHBIX MPOrpaMM,
HaJIM4YUs CTPYKTYPHBIX IOAPA3ACICHUN.

1.4. Ilpu ycTaHOBIEHMM HAMMEHOBAHUN JOJDKHOCTEH CIIEQyeT pPYKOBOJCTBOBATHCS
CJICAYIOUIMMHA HOPMATUBHBIMU MPABOBBIMH aKTaMH: EAMHBIM KBaTU(pHUKAIIMOHHBIM CIIPABOYHUKOM
JOJDKHOCTEH  PYKOBOJUTENCH, CIEMUATUCTOB U chayxamux, pasgen «KBanmupukannoHHbIe
XapaKTepUCTHKH  JOJDKHOCTeH  pabOOTHMKOB  00pa3oBaHHUs»,  YTBEPXKIECHHBIM  IPUKA30M
Munzapasconpazputusi PO ot 26.08.2010 Ne 761 nH; OOmEepocCHCKUM KilacCU(PUKATOPOM
npodeccuit  pabouux, TOJDKHOCTEH CIyXamuX ¢ TapuHBIX Ppa3psaoB, YTBEPKICHHBIM
noctaHoBienreM 7 Toccranmapra Poccum ot 26.12. 1994 Ne 367; KsanudukarmoHHBIM
CIIPAaBOYHMKOM JOJKHOCTEH PyKOBOIUTENEH, CIEHUAINCTOB U IPYTUX CIYXKAIHUX, YyTBEPKICHHBIM
nocranoBieHrneM Munrtpyzaa Poccun ot 21.08.1998 Ne 37; EnunbiM TapudHO-KBaTU(PUKAITHTOHHBIM
cnpaBoyHUKOM pabor u mnpodeccuit pabouux (ETKC), yTBepX AEHHBIM NOCTAaHOBJICHHUEM
[IpaButenscta P® ot 31.10.2002 Ne 787; mocranosienueM IlpaButenscta PD ot 21.02.2022 Ne
225 "O06 yTBep)KACHHMM HOMEHKJIATYPHI JOJDKHOCTEH MeNarorndeckux pabOTHHKOB OpraHHU3aluy,
OCYIIECTBIIAIOINX 00pa30BaTENbHYIO
00pa3oBaTeNbHBIX OPraHU3aInui".

JIeSITeILHOCTD, OJKHOCTEN pyKOBOAUTENEH
1.5. B cimydae eciu B IITaTHOM PacliMCaHUH UMEIOTCSI BAKAHTHBIE (HE 3aHATHIE KOHKPETHBIMHU

pabOTHUKAMHM) TOJDKHOCTH M B OJmKaiiiee BpeMs He TUIAaHUPYETCs UX 3aMelleHre WA, Ha000pOoT,



HEO0OXOJJMMO BHECTH HOBBIE JIOJDKHOCTH, IMPOU3BOJUTCS M3MEHEHHE IUTAaTHOro pacnucaHus. s
ATOr0 M3JAE€TCsl NpPHUKA3 MO OCHOBHOW aAeaTenbHOCTH «(O BHECEHMM W3MEHEHHUH B ILITaTHOE
pacnucaHue», B KOTOPOM YKa3bIBA€TCS, BBOJATCA WIIM YIPA3IHAIOTCA JOJDKHOCTH, a TaKXkKe
CTPYKTYpPHOE NOApa3ieiIcHNEe, K KOTOPOMY OHAa OTHOCHUTCS, HAUMEHOBaHHUE JOJKHOCTH, KOJIMYECTBO
IITaTHBIX €IMHHUL, OKJax M HanOaBku. Kak mpaBuio, U3MEHEHUS OTPa)XaroTcs B JOMOJHEHUU K
CYIIECTBYIOIIEMY IITATHOMY PaclUCaHuIo, cocTaBieHHOM 1o ¢popme Ne T-3 1 comepxariemM TOIbKO
CBEJICHUs O BHOBb BBEJICHHBIX JIOJDKHOCTAX. ECIIM M3MEHEHUsI MHOTOYMCIIEHHBI COCTABIISIETCSI HOBOE
mTaTHoe pacnucaHue. KonmyecTBO HM3MEHEHMM INTAaTHOIO paclUCaHds B TEUYEHHE ToJa HE
OTpaHUYEHO MPABOBBIMU HOPMaMHU, €70 MOKHO MEHSTh M0 Mepe HEOOXOTUMOCTH.

1.6. B cootBercTBHH C 11. 4 4. 3 cT. 28 DenepanbHoro 3akoHa Ne 273-03 «O6 obpa3oBaHuu B
Poccuiickoit  denepauun»  YCTAaHOBIEHHE  CTPYKTYpPbl  YIIPaBIEHUS  JEATEIBHOCTBIO
00pa30BaTENbHOTO  YUPEKACHHUS, INITATHOIO pACHHCAaHUs, pacHpeiesieHHe JOKHOCTHBIX
00513aHHOCTE OTHOCUTCS K KOMIIETEHIIMH 00pa30BaTEIbHOTO YUPEkKACHUSI.

1.7. YTBepxkpaeT IITaTHOE pacrmucaHue OoO0pa30oBaTEIBHOM OpraHU3AIMH PYKOBOIUTEIH
00pa3oBaTebHOI OpraHu3allly.

1.8. Ilpu ¢dopmMupoBaHMM INTATHOTO PACIHCAHUS ¥ PACHPEACICHUNA JOIKHOCTHBIX
00s13aHHOCTEH ClleAyeT UCIOIb30BaTh HOPMATUBHBIN METOJ] INIAHUPOBAHUS, KOTOPBIN ONUpaeTcs Ha
yueT (PMHAHCOBBIX CPEJCTB MO (POHAY OIUIATHI TPY/Ia Ha BCEX OIOKETHBIX YPOBHSX.

1.9. UncneHHOCTh paOOTHHUKOB 3aBUCUT OT BUJa 00pa30BaTEIbHON OpraHu3allui, peKuMa ero
paboThl, KOIMYECTBa 00YUAIOMUXCS, Y4EOHBIX TPy (KJIaccoB).

2. HopmaTuBHbBIE KAaTeropuu padOTHUKOB

2.1. B mrare 0o0pa3oBaTelbHONW OpraHU3aAIlMU TPEIyCMaTPUBAIOT YETHIPE HOPMATHBHBIC
KaTeropuu pabOTHHUKOB.

- K aJMUHUCTPaTHMBHOMY II€PCOHAy OTHOCAT: PYKOBOAMUTENS 0OPa30BaTEILHOTO
YUPEKIACHUS, €T0 3aMECTUTEIIS, TIIAaBHOTO OyXTajiTepa, 3aBeyIonIero OndInoTeKOM;

- K MeNaroru4eckoMy INEpCOHally OTHOCAT: YYMTENs, BOCIMTATENs, IEAarora-rncuxoJsora,
yuutensi-nedexronora, IMpenojasarens, mpenoaasarens-opranuzatopa (OBX, nompussiBHON
MOJATOTOBKH), PYKOBOIUTENS (PU3MUECKOTO BOCIUTAHUSA, MAacTepa MPOU3BOACTBEHHOIO O0y4eHus,
KOHLEPTMENCTEPA, MY3BbIKAJIbHOTO PYKOBOJUTENIS, KJIACCHOT'O BOCIIUTATEN S, COLIMAJIBbHOTO MIEAarora,
Hefarora-opraHu3aTopa, Iefarora JONOJIHUTEIBHOTO 00pa3oBaHMs, TpeHepa-IpenogaBaTess
(BKJTIOUAs CTApIIETO), MHCTPYKTOPA MO TPYAY, HHCTPYKTOpa MO (PU3NYECKON KYIbTYype.

- K y4eOHO-BCIIOMOIaTelIbHOMY IE€PCOHAy OTHOCSAT IICHXOJIOra, CTaplIero BOXaToro,
Oyxrairepa, OuOIMOTEKAps, OpraHu3aTopa SKCKYpPCHH, aKKOMITAHMATOPa, MEIUIIMHCKYIO CECTpY,
JOKYMEHTOBE/1a, TEXHHUKA [0 PEMOHTY almaparypsl, JJabopaHTa (BKII0Yas CTapILero),

- ceKkpeTaps, Kaccupa (BKJIIoYas CTaplLIero), JeI0NpOU3BOIUTENS, 3aBX03a.

- K KaTeropuH 00CTYKUBAIOIIUI MIEPCOHA OTHOCIT PaOOTHUKOB MO JIOJKHOCTSIM: pabovero
0 KOMIUIEKCHOMY OOCITY)XKMBAaHUIO W PEMOHTY 3JaHHH, BOAWUTENS aBTOMOOWJIS, MEXaHHMKa II0
PEMOHTY IMIBEHHOr0 00OpYAOBaHMs, pabO4Yero Mo CTUPKE U PEMOHTY CHELOISK.bl, ciecaps-
CaHTEXHMKa, MalllMHUCTa (Koderapa) KOTEJIBHOM, omeparopa KOTEIbHOH, Oomeparopa TEIIOBOIO
IYHKTa, TapAepoOlnKa, HCTOIHHMKA, TIPy3udKa, JABOPHUKA, CaJ0BHUKA, CTOpOXa, Koderapa,
JIEKTPUKA, MOJCOOHOro pabodero, BO3YMKA, KIIAJOBIIMKA, YOOpIIMKAa NPOU3BOJACTBEHHBIX WU
CITy>KeOHBIX TIOMEIIEeHUH, med-moBapa, moBapa.

2.2. He nomyckaeTcs BBeieHHE B 00pa30BaTeIbHOM OpraHu3aluu JOJDKHOCTEH, IO KOTOPBIM
OTCYTCTBYIOT TApHU(PHO-KBATN(HUKALMOHHBIE XaPAKTEPUCTUKH.

2.3. Pacuer mraTHON YUCIEHHOCTH PAOOTHUKOB 00pa30BaTeIbHONM OpraHu3alMi HAYNHAETCS



C oTpeieNieHus KOJIMYECTBa CTaBOK IeJarorMuecKoro nepcoHana, MpuxoAsIerocs Ha OAHy y4eOHyo
rpymiy (KJIacc): OHO PaBHO OOIIEMY YHMCIIO yU4eOHBIX YacOB B HEJEIIO M0 KaKJoN yueOHOil rpyme,
JICICHHOMY Ha YCTaHOBJICHHYIO HOpMYy Y4eOHOW Harpy3kd NpenojaBaTeieidl JTaHHOTO
o0Opa3oBaTeNbHON OpraHu3anuu. Pacdyer KoJMuecTBa MeJarorn4ecKux CTaBOK, MPUXOAALIMXCS Ha
OIMH Kiacc (Kypc), OCYIIECTBIsIETCS Ha OCHOBe baszucHoro ydeOHOro ruiana oOpa3oBaTelIbHOMN
OpraHH3aIiH.

2.4. OcoOEHHOCTH B COCTABJIECHUHU IITATHOTO PACIUCAHUS OOYCIIOBJIEHBI TAKXKE PEKUMOM
yueOHbIX 3aHsATHM. Tak, Npu NpoBeleHUH 3aHATUS OO0y4aloUIMXCs BO BTOpPYIO (BHEYpouHas
NeSTeNIbHOCTh, JIOMOJIHUTENbHOE O0pa3oBaHWe M T.A.), JOMOJIHUTEIBHO YCTaHABIUBAIOTCA
JOJDKHOCTH YOOPIIMKOB CITY>KEOHBIX TMOMEIIEHHH U3 pacueTa: HopMma yOupaemoi miomany Ha 1
cTaBKy pabodero pasHa 500 kB. M. KonnuecTBo TakuxX CTaBOK OIpeeNsIeTcs Kak pe3yJIbTar AelIeHus
COBOKYIHOH IuIOIaAn 0O0pa3oBaTeIbHONM OpraHu3aluy, MouIexamel yOopke (Ha OCHOBe
TEXHUYECKOTO Tacrnopra o0pa3oBaTeIbHON OpraHu3alluHi), Ha HOpPMY YOMpaeMmo# IUIOIIAAM Ha
OJIHOTO pabouero.

2.5. Jlns cocraBineHuss TapuHBIX CHUCKOB B 00pa30BaTEIbHOM YUPEKIECHUU CO3HAOTCS
TapuQHas aTTecTalMOHHAs KOMHUCCHUS M DSKCIEepTHas KOMHCCHs [UIsl OIpeleeHHs JOIuiaT 3a
HEOIaronpusITHbIE yCIIOBUSL paboThl. Bce pe3ynbTaThl NeATEIbHOCTH KOMHUCCHH 0(GOPMIISIOTCS
IPUKa30M JUPEKTOpa 00pa3oBaTeIbHON OpraHU3aIIH.

2.6. TunoBble mTaThl 00pa30BAaTEIbHON OpPraHU3alMU, YTBEPKICHHbBIC IOCYIapCTBCHHBIMU
OopraHamMH YIpaBJCHHsI 0Opa3oBaHMs, HOCIT pEKOMEHAATeNbHbIH Xxapakrep. [losromy TpeboBaTh
BBITIOJIHEHUS] PEKOMEHJAMK HE MMEIOT MpaBO HU 00pa30BaTENIbHOE YUPEKACHUE, HU OpPTraHbl
yIpaBieHUs: 00pa30BaHUEM.

2.7. O6pasoBarenbHass opraHu3aiys (popMHUPYET CBOE INTATHOE pacHUCaHUE B Mperenax
CPEICTB, BbIICTICHHBIX €My MO0 YCTaHOBJICHHBIM HOpMaM, a Tak)K€ BBOJMJIO B IITATHOE pacluCaHue
BMECTO OJIHUX JIOJDKHOCTEH, IPEeyCMOTPEHHBIX THIOBBIMU IITaTaMU, JIpyTHeE.

2.8. O6pa3oBaTenbpHasi OpraHU3aIsl MOXXET COJEP)KaThb HEKOTOPBIE JTOJDKHOCTH 3a CUeT
CPEZCTB, NOTYYCHHBIX OT IOPUIUYECKUX U (PU3NYECKUX JIUI] JINOO 32 CUET JOXOJ0B OT COOCTBEHHOM
NeSITeTbHOCTH.

2.9. Opranbl ympaBieHuss o0Opa3oBaHHEM HE BIpaBe O0O0s3bIBaTH 00pa30BATEIBHYIO
OpraHu3alUI0 IPUBOAUTH CBOU LITATHBIE PACIIMCAHHS K COOTBETCTBYIOIIUM THUIIOBBIM IITaTaM MU
UHBIM HOPMATHBaM, €CJIM YYPEXJCHHUE HE BBIXOAUT 3a IMpeAeNibl CPEACTB, BBIACIECHHBIX €My IO
(HMHAHCOBBHIM HOPMaM.
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